UPLOADING A
DOCUMENT TO
GOOGLE DRIVE FROM
YOUR COMPUTER
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Firstly, click on the 9 dots next to your name initial.

Then click ‘drive’.
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Click ‘My Drive’

Then double click ‘Classrooms’




5 & ‘ ¥4 Bongos l & Classroom - Google Drit X | N\

< > 0O (o & | https://drive.google.com/drive/folders/0BENTDJ

x6tfmNhSIZGREVjTmViamFCZIRWOFlvcktaclhRRGIxZzVBdEIzbVIMX2FBc00

L Drive Q  Searchin Drive . ® © s ma

My Drive > Classroom o & W
l— New
Folders Name
Priority
» @ My Drive BB Bongos BB Bongos

(¢}
~

Shared with me

D

@ Recent
{:{ Starred
[ Bin

E Storage

Then click your class.
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Then click ‘New’.
Then click ‘file upload’ to upload one file.

Or click ‘folder upload’ to upload an entire folder.
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Find the file or folder you want to upload.

Click open.
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Your file will now be uploaded to your drive.

Folders or videos may take a little longer to upload.




